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“When we strive to become better, 
everything around us becomes better too.”
-Paulo Coelho



Session Outline
1. Fifth-Year Review Process

2. Components of the Fifth-Year Interim     
Report

3. Strategies to Overcome Common 
Issues

4. Helpful Tips to Create Successful 
Reports



The Fifth-Year 
Interim 
Review:

The Process
Notification Submission Review Results

Follow-up

(if Applicable)



The Process: Notification

NOTIFICATION

Sent 11 months in advance

Dr. John Doe
President
Southern Region 
College
123 First Street
City, State 00000

Track A Institutions
By: October 15

Track B Institutions
By: April 25



NOTIFICATION

SUBMISSION

The Process: Submission of Report

Track B Institutions
Report Due: March 1

Track A Institutions Report 
Due: September 8



Policy: 
Revised June 
2024



The Process: 
Submission 
of Report • Reports should be submitted via SACSCOC 

Institutional Portal
• Refer to Documents Submitted for SACSCOC 

Review Policy
• Upload your submissions prior to the deadline
• Be prepared to submit flash drives (if issues arise 

with portal submission)



NOTIFICATION

SUBMISSION

REVIEW

Track A Institutions
Reviewed End of April

Track B Institutions
Reviewed End of 

October/early 
November

The Process: Review

Reports reviewed
the week of the Off-Site 

Reaffirmation 
Committee Reviews



▸ Four clusters

▸ One Cluster Chair (per cluster)

▸ Two academic evaluators, one IE, and one student services evaluator

▸ One or more finance evaluators (per cluster) 

The Fifth-Year Interim Review Committee 
(Composition)



▸Institutions grouped (clustered) based on level, governance,          

size, programs, etc.

▸Evaluators are selected using similar guidelines.

▸ Institutional submissions are reviewed within clusters during 
the weeks prior to meeting. 

The Fifth-Year Interim Review
(Clusters of Institutions)



The Process: Results and 
Follow-up (if necessary)

Committee 
compiles a 

report

Report sent 
to institution

Referral report 
due

5 or 10 months

Referrals?

No 
Referrals?

No further 
action needed



Components 
of the Fifth-
Year Interim 
Report

14

Signatures Attesting to Integrity

Institutional Summary Form

Fifth-Year Compliance Certification

QEP Impact Report



Components 
of the Fifth-
Year Interim 
Report
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Signatures Attesting to Integrity
(applicable to all institutions)

Signatures of CEO and Accreditation Liaison 



Components 
of the Fifth-
Year Interim 
Report
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Institutional Summary Form

(applicable to all institutions)

 “Blueprint” of the institution

 Key components for reviewers:
-List of Degrees (and number of graduates)
-Off-Campus Instructional Locations and Branch Campuses
-Distance and Correspondence Education
-Agencies that Accredit the Institution and its Programs



Components 
of the Fifth-
Year Interim 
Report
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Fifth-Year Compliance Certification
(applicable to all institutions)

Institution determines compliance with standards, explains findings, 

and provides documentation in support of its determination. 



Components 
of the Fifth-
Year Interim 
Report
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Quality Enhancement Plan (QEP) Impact Report
(applicable to all institutions)

The QEP Impact Report is a report demonstrating the extent to 
which the QEP has affected outcomes related to student learning.



Follow-up 
Reports

(applicable to 
select 
institutions)

19

Follow-up Report
(applicable to select institutions and reviewed by C&R)

A Follow-Up Report addresses an institution’s continued compliance 
with select standards identified at the time of an institution’s last 
review. 



The Fifth-Year   
Interim 
Review:

Strategies to 
Overcome Common 

Issues



5.4 QUALIFIED ACADEMIC/ADMINISTRATIVE OFFICERS

▪The institution employs 
and regularly evaluates 
administrative and 
academic officers with 
appropriate experience 
and qualifications to lead 
the institution. 



Be sure to:

▪Include ALL administrative AND Academic Officers? [except CEO]

▪Address vacant positions

▪Include a rationale for the group of persons addressed

▪Include job descriptions and CVs for EACH officer

▪Check for alignment between academic and other qualifications of each 
with the job description

▪ Provide a justification/supplemental evidence if necessary

▪Include policies and procedures for the regular evaluation of administrators

▪Include sample evaluations—and for more than one cycle

5.4 QUALIFIED ACADEMIC/ADMINISTRATIVE OFFICERS



6.2.C. PROGRAM COORDINATION

▪For each of its 
educational programs, 
the institution assigns 
appropriate 
responsibility for 
program coordination. 



6.2.C PROGRAM COORDINATION

Be sure to…

▪Take the time to organize your information.  

▪Be consistent throughout your Report with the identification of 
academic programs.

▪Include the program coordinator’s name, background (degree and
field), and the programs he/she is responsible for coordinating.

▪Address situations when a coordinator oversees programs that are 
not in his/her field or major.

▪Include academic programs offered at off-campus sites and via 
distance learning.



CR 8.1 STUDENT ACHIEVEMENT

▪The institution identifies, 
evaluates, and publishes goals 
and outcomes for student 
achievement appropriate to the 
institution’s mission, the nature of 
the students it serves, and the 
kinds of programs offered.  The 
institution uses multiple 
measures to document student 
success. 



CR 8.1 STUDENT ACHIEVEMENT

Be sure to…

▪Review the interpretation document 

▪Report the data using the same metric that your institution chose as 
it’s indicator with SACSCOC

▪Disaggregate the data (gender, ethnic, socioeconomic, and/or other 
student population characteristics) as required

▪Report the metric and the threshold (benchmark)

▪Report on multiple measures

▪Discuss ongoing strategies to improve success





10.6 DISTANCE AND CORRESPONDENCE EDUCATION

▪An institution that offers distance or correspondence education

a. ensures that the student who registers in a distance or correspondence   
education course or program is the same student who participates in and  
completes the course or program and receives credit.

b. has a written procedure for protecting the privacy of students enrolled    
in distance and correspondence education courses or programs.

c. ensures that students are notified in writing at the time of registration or    
enrollment of any projected additional student charges associated with    
verification of student identity. (Distance and correspondence education)



14.1 PUBLICATON OF ACCREDITATION STATUS

▪The institution (a) accurately represents its 
accreditation status and publishes the 
name, address, and telephone number of 
SACSCOC in accordance with 
SACSCOC’s requirements and federal 
policy; and (b) ensures all its branch 
campuses include the name of that 
institution and make it clear that their 
accreditation depends on the continued 
accreditation of the parent campus. 
(Publication of accreditation status)

See the Institutional 
Obligations for Public 
Disclosure policy





Statement for Accredited Institutions:

(Name of member institution) is accredited by the Southern 
Association of Colleges and Schools Commission on Colleges 
(SACSCOC) to award (name specific degree levels, such as 
associate, baccalaureate, masters, educational specialist, and 
doctorate). (Name of institution) also may offer credentials 
such as certificates and diplomas at approved degree levels. 
Questions about the accreditation of (name of member 
institution) may be directed in writing to the Southern 
Association of Colleges and Schools Commission on Colleges 
at 1866 Southern Lane, Decatur, GA  30033-4097, by calling 
(404) 679-4500, or by using information available on 
SACSCOC’s website (www.sacscoc.org). 



14.4 REPRESENTATION TO OTHER AGENCIES

▪The institution (a) represents itself 
accurately to all U.S. Department of 
Education recognized accrediting agencies 
with which it holds accreditation and (b) 
informs those agencies of any change of 
accreditation status, including the 
imposition of public sanctions. (See SACSCOC 

policy Accrediting Decisions of Other Agencies.) 

(Representation to other agencies)



Tips from 
Evaluators of 
the Fifth-
Year Interim 
Report

Writing the 
Narrative

Packaging the 
Report

Presenting Data Quality Control

Tips from 
Evaluators of 
the Fifth-Year 
Interim Report



Writing the 
Narrative

• Organize narrative to align with the wording of 
the standard.

• Address all parts of the standard
• Use evidence of implementation of policies 

and processes at every opportunity
• Excerpt when it makes sense
• Link directly to documents and pages 

referenced



Presenting 
the Data

• Provide an analysis of data, not just a data dump.

• Use tables and graphs when appropriate, along 
with narrative to support what you are trying to 
illustrate.

• Connect the dots for the reader— remember you 
are building a case for                                       
compliance.



Presenting 
the Data

• If you plan to use sampling:
• Be sure it is representative of the institution’s mission 

and include a valid cross-section of programs from 
every division and level represented

• Make a compelling case as to why the sampling and 
assessment findings are an appropriate representation of 
the institution’s programs and academic and student 
services.

• Be prepared to report on the effectiveness of all 
educational programs and academic and student services



Quality 
Control

• Use outside readers to identify blind-spots and assist 
with editing.

• Ensure that there is consistency throughout the report.

• Double-check embedded links to sites and documents 
(make sure they’re not broken)

• When in doubt, ask your SACSCOC staff 
representative for advice.



Tips for 
Success

• Be sure to review the notification letter that is sent to 
the institution

• Always check for updates and revisions to standards 
(particularly in Section 14) when compiling the report

• Provide the information and documentation that is 
necessary…nothing more, nothing less! 

• Clearly label the parts of the report

• Check the final submission using multiple systems 
(Mac, PC, tablet, etc.)



SACSCOC website

http://www.sacscoc.org

From the home page, access the 
ACCREDITATION TAB, click INSTITUTIONAL 

RESOURCES

Scroll to the bottom link THE FIFTH-YEAR 
INTERIM REPORT: INFORMATION, FORMS, 

AND TIMELINES

Fifth-Year 
Interim Review: 
More 
Information



Fifth-Year 
Interim Review: 
More 
Information
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Thank you very much 
for your time!

Don’t forget to fill out the session evaluation!

cbaird@sacscoc.org

Dr. Crystal A. Baird

SACSCOC Vice President


